DMS for everyone

Document Management Features

Shared Space

Shared Space allows you to easily share files and folders with other
users or groups within Docsvault. The files you store in Docsvault are
usually available to everyone subject to their access rights, but at
times, you may want to share specific files or folders with Docsvault

users who do not otherwise have access to them or are located in a
deep nested folder structure. The Shared Space feature makes this
possible. Shared Space is also a great way to temporarily share
documents with automatic share expiry and simplified access rights.

Highlights

v" Control who can access shared documents, to what extent
and for how long by setting access rights and expiration

v/ On expiration of shared documents, access to the files is
automatically revoked

v Recipients get instant access to shared files or folders
through their desktop client application

v" Administrator group members, document owners and users
with appropriate rights can add documents to shared space.

What It Means For You?

Now you can share documents with internal users who do not have
access to that specific file or folder, without having to change their
security rights manually. This feature also makes it easy to deploy
automatic revocation of access to documents based on expiry dates.

There are two modes in the Shared Space: “Shared with Me” and
“Shared by Me”

Shared with Me

Shared with Me mode provides a full overview of all documents
others have shared with the user. The user is automatically
informed of new shared documents via email and a pop-up message
in their desktop client application. The recipient will also receive an
email on behalf of the user that has shared the documents. The
recipient can click on the link in the notification message to access
the files in their desktop client application.

For More Details, visit:
www.DocsVault.com

Solutions

e Business Continuity
Security is an integral part of
business continuity and Docsvault
ensures your important
documents are secure.

e Greater Collaboration
Seamless collaboration of
documents and business
processes across the organization,
keeping all concerned personnel
on the same page

Related Features

e Audit Trail
Map the progress of each task,
identify versioning of each
document and maintain a step-
by-step history of all activities
pertaining to a document

e Document Security
Control access levels to
documents while keeping
sensitive documents locked and
secure.
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Shared By Me

The ‘Shared By Me’ mode displays details of items the user has shared with others like the shared
document name, who the items are shared with, share security and expiry date, if any. This node allows
full control of your shares so that users can easily remove the share or modify it as necessary.

Fast Facts

Dynamic shared documents ensure all users have access to the latest version

View and manage shared documents from a dedicated Shared Space area

All recipients are notified automatically by a pop-up message and an email notification
Audit trail provides step-by-step history of all activities pertaining to a shared document
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